Individual Dual-Use Licence Application

All references to goods throughout on the Application Form refer to both items and technology.  Technology is defined as information necessary for the development, production or use of the goods.

If you are not familiar with our application forms, please read the help notes for each section before completing the application.  Please note that the box numbers correspond to the box numbers on the export licence form.  All sections marked with an asterisk are mandatory.

Exporter and Agent Details

Name & Address of Exporter*– (Box 1)

Exporters must be registered with the Licensing Unit before submitting an export licence application.  The exporter details provided on the application form must match the details registered with us.  If your details change, you must advise the Licensing Unit in writing prior to submitting an application.  If you are not already registered with us, please go to the following link for a registration form :

http://www.entemp.ie/trade/marketaccess/exports/exporter_company_registration_form.doc

Name*: Please enter the full name of the exporter company. 

Address*: Please enter the full exporter address.

Telephone Number*: Please enter the telephone number for the person responsible for the application.

Fax Number: Please enter the fax number for the person responsible for the application.

Name & Address of Agent/Representative – (Box 7)

If your company uses an agent or representative to complete export control procedures, those details must be registered with us as part of the Exporter Registration.  If the Agent/Representative details are completed, licences will be posted to that contact unless otherwise stated on the application form.
Name*: Please enter the full name of the agent/representative company. 

Address*: Please enter the full agent/representative address.
Telephone Number*: Please enter the telephone number for the person responsible for the application.

Fax Number: Please enter the fax number for the person responsible for the application.

Movement of the Goods

Name & Address of Consignee* (Box 5)

The consignee is the first recipient, outside Ireland, of the goods that are being exported.  The consignee may also be the end user but, if not, you will need to complete the End User Details at Box 10.

There may be more than one consignee before the goods reach their final destination.  If so, you must provide us with details of each consignee in the supply chain (please complete the Export 1a Form if there is more than one consignee).  Please enter the consignees in chronological order; the details of the first consignee should be input in Box 5 of the Export 1 Form.  Details submitted on Export 1a should start with the second consignee.  The following is a link to Export 1 a form :

http://www.entemp.ie/trade/marketaccess/exports/dual_use_application_form_extra_consignees.doc

Consignee Name*:  Please enter the full name of the consignee company. If the consignee is a subsidiary of another company, please provide the name of the parent company in the additional information box – Box 22.  

Consignee Address*: Please enter the full ship-to address for the consignee.   If the address contains a PO Box number, a full street address must also be supplied for pre- and post-shipment verification purposes.

If this address differs from the registered address for the consignee please provide an explanation in the additional information box – Box 22.    If the consignee is also the end user and an End Use Certificate is submitted with the application, the address should match the address printed on the company letter headed paper of the end user.

Consignee Telephone Number*: Please enter the consignee’s telephone number, including the area dialling code. 
Consignee Fax Number: Please enter the consignee’s fax number, including the area dialling code.
Consignee Website Address: If the consignee has a website please enter the address here.

End User Details (if different from Consignee) – (Box 10)

If you enter an end user name, the fields marked with an asterisk are mandatory.

End User Name*: Please enter the full name of the end user company.  If the end user company is a subsidiary of another company, please provide the name of the parent company in the additional information box – Box 22.  

End User Address*: Please enter the full ship-to address for the end user.   If the address contains a PO Box number, a full street address must also be supplied for pre- and post-shipment verification purposes.

If this address differs from the registered address for the end user please provide an explanation in the additional information field.    If an End Use Certificate is submitted with the application, the address should match the address printed on the company letter headed paper of the end user.

End User Telephone Number*: Please enter the end user’s telephone number including the area dialling code.
End User Fax Number: Please enter the end user’s fax number including the area dialling code.

Consignee Website Address: If the consignee has a website please enter the address here.

Country of Origin* – (Box 8) 

Please enter the country from which the goods originated.  If the goods originated from more than one country, please complete a Multiple Countries Form – Export 1b Form. The following is a link to Export 1 b form :

http://www.entemp.ie/trade/marketaccess/exports/dual_use_application_form_extra_countries.doc

Country of Consignment – (Box 9)

If the goods entered another country before arriving at their current location, please enter the name of the country here.  If there is more than one country of consignment, please complete a Multiple Country of Consignment  Form – Export 1b Form.

http://www.entemp.ie/trade/marketaccess/exports/dual_use_application_form_extra_countries.doc

Member State of current or future location of Goods* – (Box 11)

Please enter the EU Member State where the goods are currently located.

Member State of intended entry into the customs export procedure* – (Box 12)

Please enter the EU Member State where the goods will, in their final form, enter the customs export procedure for onward movement to the country of final destination. 

Country of Final Destination* – (Box 13)

This is the country in which the final end-user is located.
Details of Goods to be exported

Each good must be entered separately according to their commodity codes and control list numbers. For example, if you are exporting a piece of software classified as 5D002a and a piece of hardware classified as 5A002a1, these must be entered as separate descriptions with the appropriate codes, values and quantities.  To add more than one good, enter the first one on the Export 1 Form and complete Export 1c Form to provide details of the other goods.

The following is a link to Export 1 c Form :

http://www.entemp.ie/trade/marketaccess/exports/dual_use_application_form_extra_goods.doc

Description of the Good* – (Box 14)

Please give a clear, non-technical, description of the good to be exported.  In addition, you may also give product/reference codes, if useful (Max 200 characters). 

Commodity Code* – (Box 15)

This should correspond with customs documentation for this transaction. If you are using the Single Administrative Document (SAD), this information is contained in box 33.   If the export is an intangible transfer please type in “intangible”.
Control List Number* – (Box 16)

Please select the full Control List Number from Annex I or Annex IV of the EU dual-use regulation (the current list can be found in Council Regulation (EC) No.394/2006) which is available at http://www.entemp.ie/trade/export/cont-dul.htm.  
Currency & Value* – (Box 17)

Please indicate the value of the goods to be exported.   Please provide a realistic estimate if you do not know the final actual value.  Please indicate whether the currency is euro (€), US Dollars ($) or Sterling (£).  If the transaction is taking place in another currency, please convert to one of these currencies, preferably euro.  
Equivalent Value in Euro*

If you have entered a currency other than the euro, please give the equivalent value in euro using current exchange rates. 

Quantity of the Goods – (Box 18)

Please enter the quantity of the goods to be exported.   Please provide a realistic estimate if you do not know the final actual quantity.  Please also enter the type of unit applicable to the goods to be exported (e.g. 2 units, 2 pieces, 2 kilogramme(kg)s).
End Use Information

End Use (as to appear on Licence)* – (Box 19)

Please give a clear description, in layman’s terms, of the purpose for which the goods will be used by the end user.  Avoid overly technical explanations.  Acronyms must be explained in full when first used.  

If the good is being exported for incorporation into another product by the end user, information on that product must be provided together with details of the end-user’s customers and the countries where the final product will be marketed (max 250 characters).

End use (full description)

If the full end use description cannot be provided within 250 characters or you wish to add information that you do not wish to appear on the licence, you may use this box.  
Contract Date – (Box 20)

Please enter contract date if applicable.
Customs Export Procedure Code – (Box 21)

This should correspond with customs documentation for this shipment.  If you are using the Single Administrative Document (SAD), this information is contained in box 37.   If the export is solely an intangible transfer, please type in “intangible”.
Additional Information – (Box 22) 

If you wish to provide additional information in support of your application, please do so here. The information submitted here is for internal use by the Licensing Unit and will not necessarily appear on the licence.

Have you previously received a licence for this end user? 

If you have previously received an export licence for the same end user, please enter the most recent licence number.  

Are you submitting an End Use Certificate? 

Please indicate here if you are submitting an End Use Certificate. If you are unsure as to whether an End Use Certificate is required for your application, please contact the Licensing Unit at exportcontrol@entemp.ie or by phoning 01 631 2534 or 01 631 2541.
Templates for End Use Certificates may be downloaded from our website.

Please note that if an End Use Certificate is required, we will only start to process your application once it has been received, please do not send in application forms without the required documentation enclosed.

Questions & Authorisation – (Box 23)

Please read the three questions carefully and answer each one before submitting your application. Please read the authorisation information carefully and satisfy yourself that it is correct before signing your application.  The signatory must be registered with the Licensing Unit as an authorised signatory for export control purposes.  Please enter the date that you submit the fully completed application.
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